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SIGNING INTO S1

FOR FIRST TIME USERS
FOR ELEMENTARY SCHOOLS

1. Assign someone at your school to be the “School Representative”.
+* The School Representative will be responsible for the following.

a) Registering all your students into the S1 system

b) Registering teams for GMAA Playdays on the S1 system
c) Assigning coaches to each team

d) Registering players to each team.

2. Once anindividual has been assigned to the role, contact the GMAA office
and we will send you a link by email to set up your password.
+* Please note that your username will be your email address, and you
have 24 hours to activate your account.

FOR HIGH SCHOOLS
S.A.C Reps
a) The S.A.C Rep will automatically be assigned as “School Representative” by
the GMAA office
+* The School Representative will be responsible for the following.
a) Registering all your students into the S1 system
b) Registering teams to leagues
c) Assigning coaches to each team
d) Registering players to each team.

b) If you are a new S.A.C Rep, contact the GMAA office and we will send you a
link by email to set up your password.
+»* Please note that your username will be your email address, and you
have 24 hours to activate your account.



High School Coaches

1. Once your S.A.C Rep has assigned you to your team on the S1 system. You
will receive a link by email to set up your password.
+* Please note that your username will be your email address, and you
have 24 hours to activate your account.
+» Make sure to check your junk mail, as the email may be sent there.

“FORGOT MY PASSWORD”

If you forget your password, contact your SAC Rep and they will send you a link by
email to reset your password.
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Creation Date
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HOW TO REGISTER ALL YOUR
STUDENTS INTO THE S1 SYSTEM.

For more then 15 students

1. Ask your secretary for an excel sheet with the students first name, last
name, and permanent code (each in a separate column).
*If you have already done this the year prior, you will only have to
ask your secretary for the kindergarten and grade 7 students.
2. Once you have the excel sheet.
a) The School Representative must log into their S1 Account
b) On your main page select “Upload Data (Registar Only)” and a excel
sheet will download.

Ecole secondaire Macdonald

rariat et ligues

Team count 40
Student-Athlete count 369
Distinct student-athletes 263

Coach count 35

Distinct coaches 18

c) Open the excel sheet, and there will be two tabs on the bottom,
select “Athletes”

Sélections | Athlétes @

d) Copy and paste all the permanent codes, first and last name in the
appropriate column. Once you do that, their gender and birthday will
fill out automatically.

o The rest of the columns stay blank

Code clé Date Code

Institution Permanent institution Prénom  Sexe naissance langue ;
-] - | -] [~ | - | - | - |

A MACD ELDAG735638 Bob Smith Féminin 1561-09-05




e) “A” and the “Institution” must be present next to all the students.
The easiest way to do this is to copy the “A” and the Institution,
select all the cells under and paste.

f) Save the document on your computer.

g) Go to “Actions” on the top right of screen and select “Upload Data”

als 2 gmaa@gmaa.ca RSEQ

Actions &

System’s Stalistics
Create a Regional Coordinator
- Create a regional sport facility responsible

laire Macdonald

Create a School Representalive

En Forme - Matemelle Primaire Secondaire Create an Assistant School Representative
Create a School Registrar
Team count 40 ! Create a sport facility responsible
Student-Athlete count 369 Create a School Board User

Distinct student-athletes 263
Coach count 35
Distinct coaches 18 Creatye a Sport Facility

List of Sports Facillties

Create a league

Upload Data
List of users

Dashboard

Dashboard (institution)

h) Select the file and hit save changes!
*It normally takes up to 24 hours for your students to show up.

For less then 15 students pesrs &

System's Statistics

Create a Reglonal Coordinator

a) Under the “action” tab on the top right of your e e spen (el espersie
eate a School Representative
screen, select “add a student athlete”
b) Enter their permanent code | e s s oot

Create a league

c) Assign them to the correct team. Greatye a Sport Faciy

List of Spons Facilities

Creale an Assistant School Representative

Create

nool Registrar

Upload Data

List of users
Dashboard

Dashboard (institution)

Production Reports

Modify Institution Infarmatian

Modify the School Delegate
Register a Team 1o a League
Register Many Teams to Leagues

Add a student-athiete e

Add a Coach



HOW TO REGISTER ATEAM TO A
LEAGUE

a) Under the “action” tab on the top right of
your screen, select “register a team to a

‘ Actions £}

System's Statistics

Create a Regional Coordinator

Ieagu e” Create a regional sport facility responsible
| Region- G MAA Create a School Representative
) L Create an Assistant School Representative
[I.  Discipline- the sport you are Create a School Registrar
registering a team intO | Create a sport facility responsible
Create a School Board User
[ll.  Sector- LEAVE BLANK Create o league
IV. Division- LEAVE BLANK Creatye a Sport Facility
. . List of S Faciliti
V.  Category- Bantam, Midget or Juvenile | °° "=
VI. Gender- Men or Women List of users
VII.  Select the team Pashboard

Dashboard (institution)

Production Reports

RegISter aTeamtoa League Modify Institution Information

Modify the School Delegate

Region GMAA v Register a Team fo a League «

Discipline Basketball v
Sector v
Division v
Category Bantam v
Gender Men v
Leagues Basketball B Boys D3 v

Basketball B Boys D3
Basketball B Boys D4 Level 1

Basketball B Boys D4 Level 2




HOW TO ADD A COACH

1. Under the “action” tab on the top right of your
screen, select “add a coach”

I.  Fillin all the coach’s information, the more
information you enter the easier it will be for
other coaches to get in contact with your
coach. (ex: schedule changes).

2. Once the coach is added you can assign them to a
team.
*ASSIGNING A COACH TO ATEAM IS NOW
MADATORY*

Actions ¥

System's Statistics

Create a Regional Coordinator

Create a regional sport facility responsible
Create a School Representative

Create an Assistant School Representative
Create a School Registrar

Create a sport facility responsible

Create a School Board User

Create a league

Creatye a Sport Facility

List of Sports Facilities

Upload Data

List of users

Dashboard

Dashboard (institution)

Production Reports

Madify Institution Information
Modify the School Delegate
Register a Team to a League
Register Many Teams to Leagues
Add a student-athlete

Add a Coach

I.  Select list of teams on your main page and click the team you

would like to assign the coach to.

« List of Students-Athletes

s List of Coaches

List of Teams

List of External Sports Facilities
Games Calendar

[I.  Under the “action” tab, select “coach selection”

[ll.  Select the coach

¢ If your coach does not show up, deselect the box in the
top left (ex: Coaches who've coached Basketball only”)

Athlete Selection soach Selection

Reserve Athlete Selection

Coach Selection ¥ Coachs who've coached 'Basketball' only

Additional Information

Filter results
Reserved players management i
Last Name Prénom
Validated players management Aexander an
Create Letter of Intent with Student Name Enang chrs
Dunne-Fox Patrick
Maither Amanda

Email
ialexander@lbpearson.ca
cchangd4@lbpearson.ca
pdunne-fox02@lbpearson.ca

amaither@Ibpearson.ca



HOW TO REGISTER A PLAYERTO A TEAM

1. Once you have added all the students to your S1 account (See page 3),
select list of teams on your main page and click the team you would like to

register the players to.

« List of Students-Athletes

« List of Coaches
« List of Teams
« List of External Sports Facilities

« Games Calendar

2. Under the “action” tab, select “athlete selection’
3. Select all the athletes.

+» If an athlete does not show up;

Actions &

System's Statistics

Create a Regional Coordinator

Create a regional sport facility responsible
Create a School Representative

Create an Assistant School Representative
Create a School Registrar

Create a sport facility responsible

EASS

’ Create a School Board User

Create a league

Creatye a Sport Facility
List of Sports Facilities
Upload Data

. Unselect “Athletes who've played 'Soccer' only” List of users

ll.  The athlete may be a transfer, if that is the

case, email the office the student’s
permanent code and we will transfer the Athiete Selection

student.

Athlete Selection

Athletes in eligible age brackets only
¥ Athletes who've played "Soccer' only
Include athletes of the opposite sex

Filter results

Last Name Prenom Permanent Code

Chang Iocaiyim CHAJG

Liu Xuefeng

Student Key

Dashboard
Dashboard (institution)

Production Reports

Reserve Athlete Selection

Le filire s"est fait sur les dates de naissance entre 2005-10-01 et 2018-01-01, inclusivement.

Team Athletes

> € LastName

Akinrubi

Anane

Belledent

Prénom Permanent Code Student Key

Tommy-Edouard

Marcus




HOW TO REGISTER FOR SWIMMING

* Make sure to give yourself ample time to do this!!*

Register all 6 teams to a league (swimming).

e Bantam Girls & Boys

e Midget Girls & Boys

e Juvenile Girls & Boys
Register all swimmers and coaches into their correct team.

+* Swimmers cannot swim up a category.
Once all teams and players are registered, you must confirm which swim
meet you will be attending and register each swimmer into their individual
events.

Choisir Jour Date Evénement inscription Du  inscription Au  Participe Plus
\5 4 Db 2017-04-09 Championnat provincia 201 7-03-01 2017-04-07 1800
Données de votre équipe pour I'événement
ath
« Lliquez sur la ligne c'un athlete pour
epreuves et/ou en apouter
Nom Franaom Dossard Individuel Helas
e
e
ane
enCe

10



b)

« Cliquez sur la ligne d'un athléte pour voir ses
epreuves et'ou en ajouter

Nom Prénom Dossard  Individuel Relais Epreuves pour I'sthiéte Dylane Bernier
.._? Ber Dylane 3 0 Epreuve  Heure approx. Performance de référence Plus
Co Lydia 1 0 50m lbre 3825
. Maxime ! 0 200m liore 235,00
- e x 100m 4N 1:25.00
La Florence 0 o !
Masquer » Ajouler une épreuve o

Ajout d'une épreuve & I'athiéle Dylane Bernier
Epreuve  100m dos v

Performance oe référence 0 0 |0

mm ss 1100

Ajouter cetie épreuve a lathléte

4. You must register for relay for the championships only.
* under actions make sure to list all the swimmers who are participating in
the relay in the correct order.

Epreuves par athléte Athlétes par épreuve Relais
Epreuve Participe Performance de référence Actions
4 % 50m 4 nages 7 &

11



HOW TO REGISTER FOR TRACK & FIELD

* Make sure to give yourself ample time to do this!!*

Register all 6 teams to a league (Indoor or Outdoor Track & Field).
e Bantam Girls & Boys
e Midget Girls & Boys
e Juvenile Girls & Boys

Register all athletes and coaches into their correct team.

Once all teams and players are registered, you must confirm which track
meet you will be attending and register each athlete into their individual
events.

...........

Choose Day Date Meet Reglstration From Registration To Au  Participates Flus
/] Wed  2020-02-12 Boys indoor Track & Field 2019-06-17 2020-02-12 23059
Données de votre équipe pour 'événement «Boys Indoor Track &
Field

s Click onan ‘s line 1o see histher evenls
andfor add one event

Name First Name Bib Number Track  Field Epreuves pour Fathiéte Aidan Costello
Tostells  Aidan 0 1 Epreuve Heure approk. Ferformance de référence
Sma put
Mazguer «

12



HOW TO PRINT A SCORESHEET

1. On your main page select “games calendar”.

List of Students-Athletes

. » Upload Data (Registar only)
« List of Coaches » Upload Data (EnForme only)
» List of Teams « School Teachers

« List of External Sports Facjt « Classes

Games Calendar

2. Next to the game you would like to print game sheet for, select the 3 dots

Selection from Selection to Matchs pour lesquels I'institution est responsable

2020-02-10 2020-03-31

Calendrier des matchs des équipes de I'institution

Ligue # Date Heure Visiteur Résultat Receveur Endroit Plus

l Basketball C M D4 Level 2B - P-045 P-045 Wed 2020-02-12 16:00 4B- JFKHS 32-55 1A- MACD Q Ecole secondaire Beaconsf . E'\
Basketball J M D4 Level 1 D - P-011 P-O11 Thu 2020-02-13 15:00 3rd place C/D-JFKHS ~ 55-56  2nd place AB-PCHS @  Pierrefonds Gommunity Hig... Geénérer |la feuille de match
Futsal C M D4 Level 2 A - M095 M095 Mon  2020-02-17 16:00 MMA 3-4 JFKHS Q Ecole secondaire John F. ...

on the far right and select “generate game sheet”.

3. If you want to print the scoresheets for all 6 games in a volleyball
tournament, select “matchs pour lesquels institution est responsible” in the
top right of the screen.

Selection from Selection to Matchs pour lesquels I'institution est responsable <=
2020-02-10 2020-03-31

Calendrier des matchs des équipes de I'institution

Lirna # Nata Haura Vicitaur Résnlat Raravanr Endrnit Plus -

13



HOW TO INPUT THE SCORE AND
SCORESHEET AFTER A MATCH

1. Under the “action” tab on the top right of your screen, select “dashboard”.
2. Click on the game and follow the steps.
+* Make sure you take a picture or scan the scoresheet ahead of time
and save it on your computer.
+» Make sure the ethical points are correct before continuing to the
next step
+»+ Step 3 is now mandatory;the presence of each athlete must be
recorded.
3. Please note that you only have 18 hours from the start of the match to
enter the score and 72 hours to upload the scoresheet before a fine will be
given.

Rapport de match
Match Flag football B M D3 Fall 01 MACD vs MACD 2

MACD —» *** <~ MACD 2

Etape 1 Equips Equips
Scores

visiteuse | receveuse
Requis pour; 2020-09-08 08:00

Cliquez pour détails » MACD MACD 2

- L'équipe a déclaré forfait O O
Etape 2 — —

Sanctions Paintage final E

Cliquez pour détails » .

Sanctions in this game? [ ]

EiET2Y Soumetire »
Presence

Requis pour: 2020-08-08 08:00

Cliquez pour détails »

Etape 4
Score sheet scan

Requis pour. 2020-09-09 16:00

Cliquez pour détails »

Rapport de match

Match Flag football B M D3 Fall 01 MACD vs MACD 2

MACD -- *** =-- MACD 2

Etape 1 Soumetire les présences »
Scores

Requis pour: 2020-09-06 08:00 Présence « MACD

Cliguez pour détails » ,
T.

. [] Mo Nometprénom *
Etape 2 *

Sanctions

Requis pour: 2020-09-10 16:00

Cliguez pour détails » Présence - MACD 2

Pr.
Etape 3 [] No Nometprénom *

Presence
Hequis pour: 2020-09-08 08:00
Cliquez pour détails »

14

Etape 4
Score sheet scan

Requis pour: 2020-09-03 16:00

Cliguez pour détails »






